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Documentation of Annual Training

Annually, personnel in the                                                        laboratory, must be trained on:

· The details of the Department-specific Injury Illness Prevention Program (IIPP) and applicable Job Safety Analysis (JSA).  This training includes how to report an incident and a hazard in the workplace.  This training also includes Department emergency contacts and procedures.
· The details of the Department-specific Emergency Action Plan (EAP), including how and where to evacuate from the building, how to report emergencies and what to do in the event of a campus-wide emergency.
· The contents of the Campus Laboratory Safety Manual, including the campus Chemical Hygiene Plan.  Each laboratory using hazardous materials is required to have a copy of this manual or all components of this manual readily available to all laboratory personnel (hardcopy and/or electronic is acceptable).  Each laboratory worker must be familiar with the contents of the manual and the procedures for obtaining additional safety information needed to perform their duties safely.
· Spill response procedures (SafetyNet #13), including location and contents of spill kits, as well as emergency response procedures.
· The lab-specific Laboratory Safety Plan.
· Access to the IIPP, EAP, and other safety resources must be made readily available.
· The Principal Investigator/Supervisor must ensure that his/her personnel have attended any additional required training or refresher training within the last three years.

Designated Trainer: (signature is required)                                                                                                
I have read and understand the contents of the Department-specific IIPP (and applicable JSA), EAP, Campus Laboratory Safety Manual/Chemical Hygiene Plan, SafetyNet #13, and the Laboratory Safety Plan:
(Signature of all users is required)

	Name
	Signature
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


